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Universal Viewer 8.0

Creating and Viewing Exam Notes Job Aid

(D This job aid should be used in conjunction with the Universal Viewer User Manual and the
Workflow Manager User Manual.

Users with appropriate privileges can create free text and/or canned responses. You can enter exam notes via the
Exam Notes tab in the Diagnostic Hub or via the Patient Folder in the image viewer.

Exam Note Icons in Worklists

Full screen mode In full screen mode, the exam note icon E Indicators Patient Name §

displays in the Indicators column in worklists.

' F COOKE, G

Card view In card view, the exam note icon {i| displays Study Management
on the exam card.

Creating Exam Notes from the Diagnostic Hub

1. Inthe Diagnostic Hub, click the Exam COOKE, CAROLYN

NOteS ta b MRN DOB Age Sex Patient Location
590001 12/12/1945 75y F
2. Click Add New Note if available. Routine v

Accession: 09/29/1999 12:30 pm

Note: If no exam notes exist for the exam, .

MR -« Unspecified MR
the Add New Note button does not ot i Motas
display. Instead the exam notes fields
automatically display, and you can
proceed to enter your note.

3. Enteryour note:

o For canned responses: Select a
Category and a Canned Response
from the drop-down lists, and then
enter Note Content as desired.

o For afree text note: Enter a Subject
and Note Content as desired.

4. Click Submit.

Note: Exam notes cannot be edited or deleted once submitted, however users with appropriate privileges
can hide exam notes.
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Viewing Exam Notes from the Diagnostic Hub

1. Inthe Diagnostic Hub, click the Exam Notes tab.
Notes are displayed in reverse chronological order, with the newest exam notes displayed first.

A. The number of notes applied to the exam displays next to the Exam Notes tab in the Diagnostic Hub.

B. Exam note indicators display on the Exam Notes tab in the Diagnostic Hub.

Exam Note Indicators Order Info A Exam Notes (2) Associable

W Show content of hidden notes

Exam note is not

h |d d en. 06/15/2021 01:43 am Content of this note was hidden at 06/15/2021 01:48 am

wimuser10, wfmuserl0 wfmuserl0Q

E&3 ctxam note hidden by

you. 05/03/2021 01:58 pm note

wimuser10, wfmuserl0 wfmuserlo note

n Exam note hidden by
someone else.

Hiding and Unhiding Exam Notes via the Diagnostic Hub

Hiding Exam Notes Unhiding Exam Notes
1. Inthe Diagnostic Hub, click the Exam Notes tab. | 1. Inthe Diagnostic Hub, click the Exam Notes tab.
2. Click the exam note icon . 2. Click the hidden exam note icon -
The icon changes to the hidden exam note icon 3. Toview the content of hidden exam notes
- and the text Content of this note was hidden without unhiding them, select the Show content
at [date and time] displays. of hidden notes check box.
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Creating Exam Notes from the Patient Folder

1. From the Patient Folder, in the New note for field, select:

o Primary Study to @ COOKE, CAROLYN MRN:590001 DOB:Dec-12-1945 A8 = x
save the note for the Display || Refresh Done  |P|[" Close
current exam. Stud | Stu Modality Description Remote  Institution Acces

o Selected Study to ';Sejm:m:mlnn—
save the note for the
exam selected in the
exam list.

New note for Primary Study ~ © Note @ Preliminary Report O Lefttoright @ Righttoleft  Save
2. Do one of the following: Category:

ot ot
o Enter a free text note. cemednote

Subject:
o Enter a canned note by
selecting the
Category and Canned
Note and then edit
the note as desired.

3. Click Save.

\J
# Ifanote is entered and the Patient Folder is closed without saving the note, the note is
automatically saved. Note that when the viewer is closed, the note is not saved.

Viewing Exam Notes from the Patient Folder

1. From the Patient Folder, @ COOKE, CAROLYN  MRN:590001 DOB:Dec-12-1945 A = x
click the Notes/Report Doy [Svowesy - Close

tab Stud Study Time Modality Description Remote  Institution Accession#

Tip: To display a larger
section of the note(s), click

Maximize. To return the 5
section to the original size, New note for Primary Study ~ © Note @ Preliminary Report © Lefttoright @ Righttoleft  Save
C“Ck Restore. Category:
Canned note
2. To print the note, click Subject
Print or Print All.

3. To close the Patient
Folder, click Close.

Study Info Notes/Reports scan Documents  Key Images Series Maximize

Print All
Note: Aug-10-2021 09.28.00 AM, by demo, demo

Subject: Exam Note

This is an exam note.
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