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Microsoft Guest User: Claiming Children’s MN Access

Youarebeinginvited to collaborate with Children’s Minnesota. Please follow the instructions belowto claim
your guest account.

Once you have claimed your guest account, you will be able to collaborate with Children’s Minnesota in the
Microsoft environment. Due to current limitations, we recommend saving provided links and accessing the
Children’s systemviaa browser window.

1. Aninvitation, similar to the one below, will be sent viaemail. Accept the invitation and followthe
instructions provided.

Note: The sender name may not be the personwho is requesting your guest access.

Microsoft Invitations on behalf of Children's Minnesota

2. Youmustreviewand accept the permissions. This allowsyouto
use your current Microsoft User ID and password to access
Children’s Minnesota Microsoft environment. scott@focusedss.com

B® Microsoft

Review permissions

C]ﬁldmn‘s. Children's Minnesota childrensmn.org

This resource is not shared by Microsoft.

The organization Children's Minnesota would like
to:

v/ Signyouin
v/ Read your name, email address, and photo

You should only accept if you trust Children's Minnesota. By
accepting, you allow this organization to access and process
your data to create, control, and administer an account
according to their policies. Children's Minnesota has not
provided a link to their privacy statement for you to review.
Children’s Minnesota may log information about your access.
You can remove these permissions at
https://myapps.microsoft.com/childrensmn.org
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3. Children’s Minnesota requires multi-factor authentication. Y ou will be notified that you must set this up,

and will be prompted to select which method youwould like to use as your secondary authentication. The
mobile applicationis the best option for most users.

B® Microsoft
scott@focusedss.com

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

Additional security verification

Secure your account by adding phone verification to your password. View video to know how to secure your account

Step 1: How should we contact you?

\ Mobile app ¥ ‘

Authentication phone
Office phone e app?

Mobile app .
o RECETVE Moucauons 1or vermcation

O Use verification code

To use these verification methods, you must set up the Microsoft Authenticator app.

Please configure the mobile app.

4. Once youhave successfully set up your account, you will be presented with the My Apps screen.

Note: Itis normal that there will be no applications displayed, as you will need to use the link provided by
your contact within Children’s Minnesota to access the shared resource.

My Apps [ 2 Search apps J &8 7 @

@ & Edit = Listview +ee

There are no apps to show. Hide this callection

5. Ifapplicable, click onthelink youhave been provided to access Children’s Minnesota Microsoft Teams or
the OneDrive files or folders for collaboration.
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