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Setting up PowerChart Patient Lists

Overview

Your patient lists are associated with your login, so they are available wherever you are logged in. Also, devices
on patient care units are typically set to have a default patient list for the location.

You can have more than one patient list based on your work needs.

Patient Lists are displayed as tabs and can be set to Active which is in view or Available which is not
in view.

The Patient Access List (PAL) and Task List differ from a Patient List. Refer to Completing Tasks in the
PAL or the Single-Patient Tasklist

Types of Patient Lists

Assignment: Displays patients assigned to nurses via the Clairvia acuity tool (only available to nurses
and clinical support staff).

Care Team: Displays patients added by the Care Team identified when setting up the list. The Care
Teams are set up on campuses for specific uses, and by specific groups. Patients are manually added
and removed from the lists. Since this type of list is used by a larger group, it is best to set filters to hide
patients rather than removing them from the list. For example, set a Discharged criteria of only see
patients that are currently in the hospital.

Custom: A list you can modify and use to populate your PAL or Task List. You will need to manually
add and remove patients from this list.

Location: Displays patients according to the unit (or multiple units).

Medical Service: Displays patients, regardless of their location, based on the provider Medical
Service identified when the patient is admitted or when the service is updated via an order.

Provider Group: Displays patients, regardless of their location, based on the relationship of a
provider to a patient. A Provider Group is set up for a group of providers who work together. You need
to be part of a Provider Group to see this option. This type of list set up includes relationships the
provider might have to the patient, i.e., Attending, Consulting.
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Patient List Filters

Each patient list type also includes criteria that you can set up to further define the patients displayed:
e Include or exclude Encounter Types or visit types; for example, ED, Inpatient, Observation, etc.
e Care Teams criteria: A Care Team member adds patients that are being followed by that team.
¢ Relationships criteria: Include or exclude Visit Relationships and/or Lifetime Relationships.

¢ Time criteria (include or exclude dates, times, date ranges): Can be used to filter other criteria (for
example, apply a date range to other results).

¢ Admission/Discharge criteria: Use this to filter patients based on admission/discharge criteria.

To clear criteria from the Time, Discharge and Admission Criteria: Highlight the criteria on the left, then
select None.

(58

*Medical Services [Hospitali]

Encounter Types [Emergeng Only display patients that have been admitted within:
[l Care Teams

[l Relationships Loak Back
] Time Criteria

[l Discharged Criteria
[l Admission Criteria Look Forward

Suggested Patient List Filtering and Types of Lists for your work

ED: Use a Location Patient List. Set it up to show Encounter Types: Emergency Dept, Inpatient, Observation,
Outpatient, Outpatient in a Bed.

SSU (SPS): Use a Location Patient List. Set it up to show Encounter types of Day Surgery, Inpatient,
Observation, Outpatient and Outpatient in a Bed.

CPN Providers, Residents: Use a Care Team Patient List. A Care Team member adds patients that are
being followed by the team.

Hospitalists, Trauma team, Clinic Providers who also see inpatients: Use a Medical Service Patient
List. Set it up to display Inpatient, Observation, and Outpatient in a Bed Encounter Types (to filter out
Pre-reg patients). A Provider Group list using the same Encounter type filters.

St Paul Clinic RNs: Use a Care Team Patient List.

Inpatient RNs: Set up both an Assignment List and a Custom list. Then, set up the Custom List to pull into
your PAL. Patients can be removed from the list once your shift is over.

Inpatient care staff: First, set up a Location list for your home unit. Then, set up a Custom List to pull into
your PAL or Task List.

Outpatient Clinic staff: Use your Ambulatory Organizer for day-to-day work, but a Patient List can be set up
for a longer date range. For example, to know the number of patients seen in a specific time frame, use a
Location list to see all patients discharged since140 days ago.

Student Nurses: Use a Location Patient List based on your clinical assignment.
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Setting up an Assignment Patient List for a PAL (RNs Only)

1.

P ® D

Click Patient List.

From the Patient List window, click the wrench (List Maintenance) icon.
This opens the Modify Patient Lists window. Click New at the bottom.
On the Patient List Type window, click Assignment, then click Next.

sk Edit  View  Patient Chart  Links PatientList  Help

1 E PAL mSchadulmg % Physician Handoff % Physician Handoff Responsive [[[] Case Selection PeriOp Tracking List B% Locator : ;Amion [Z] Clinical Collect [Z] Mon Urgent lssue =] Tell

agAdHoc I Medication Administration @ Calculator 5] Medical Record Request &, Patient Pharmacy & PM Conversation ~ # Scheduling Appointment Book E]Documents & Conversation Launcher

Patient List

z@g » R K % B

S HERR aH &

Modify Patient Lists ES

Available lists: Active lists:

Patient List Type BS

Select a patient list type:
o‘ﬁsﬁgnment )
areleam
Custom

Location
Provider Group

Back ’ Finish Cancel
\_fee ]

5. Enter a list name and click Finish.

[ Time Criteria
[l Admission Criteria ® None
[ Discharged Criteria

(O Include patients that have met the criteria within the last

»
W

(O Only display patients that have recently met the criteria within the last:
-
v

nter a name for the list: (Limited to 50 characters)
My Assignment list]

P —
| ( Fnsh [} cancel |
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6. Move the list from Available Lists to Active Lists and click OK.

Active lists:

6 My Assignment list

T

MNew I oK ’ Cancel
p—

Setting up a Location Patient List

1. Click Patient List.

From the Patient List screen, click on the wrench (List Maintenance) icon.
This opens the Modify Patient Lists window. Click New at the bottom.

On the Patient List Type window, click Location, then click Next.

el

Bhosk  Edit  View Patient Chart Links PatientList  Help
Patient List )] PAL [ Scheduling % Physician Handoff 5 Physician Handoff Responsive [[] Case Selection PeriOp Tracking List E% Locator : i [Z] Amion Clinical Collect Non Urgent Issue [Z] Tell

BéAdHDE Il Medication Administration a Calculater 5] Medical Record Request El Patient Pharmacy a PM Conversation ~ # Scheduling Appointment Book \E]Documants (Q Conversation Launcher

Patient List

CE»d4 sloEEneano

Madify Patient Lists =

Available lists: Active lists:

Patient List Type £

Select a patient list type:

Assignment

CareTeam
e (Location )
rovider Group

Back ' Finish Cancel
(et |
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5. Inthe Location Patient List window, click + next to Locations. Continue to click + to select your
campus. Drill down until you find the location.

Note: Inpatient units can be found in Patient Care Units.
Example shown is for St Paul Campus, Patient Care Unit, 6th Floor:

6. Click to check the unit or clinic to select it.

[#] *Locations [6th Floor-5] =-JX|_J Locations

[ Medical Services g & Children's Minneapolis
[ Encounter Types ﬁ Children's 5t. Paul

[ Care Teams CIE Charge Only Locations
| Relationships CIE Clinics

[ Time Criteria CIE Mortheast Pediatrics
[ Discharged Criteria . ACE

[ Admission Criteria

25 ED Pending Bed-S
b D5
%29 NICU-S

-]k Perinatal-5

Enter a name for the list: (Limited to 50 characters)
6th Floor-5

| [ Fnish

7. Other criteria can also be added from this window.

¢ Encounter types or visit types of Emergency Dept, Inpatient, Outpatient in a bed and/or
Observation should be used, when applicable for your unit.

8. Click Finish.

Location Patient List \Ll
[l *Locations [ED-M] -.[C]HBO PRE ~
] Medical Services - [CJHLA QC
Encounter Types [Emergend | - [|Homecare
[ Care Teams . 7] Inpatient
[l Relationships -.[] Inpatient Message
[ Time Criteria .. [] Lifetime Retail Rx

[l Discharged Criteria
[ Admission Criteria

.. [] Mon-Patient

.. [¢] Observation

- [[] Oncology Series

. [#] Outpatient

- [#] Outpatient in a Bed
. [] Outpatient Message

Enter a name for the list: (Limited to 50 characters)

ED-M

Mext

P —
| { Fsh )| cancel
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9. From the Modify Patient Lists window, find the list on the Available lists column and use the blue
arrow to move it to the Active lists column.

10. Click OK. The list will display on the Patient List tab.

Modify Patient Lists £
Available lists: Active lists:
ED-M

My Assignment list

New | ( oK ) | Cancel

Setting up a Custom Patient List

1. Click Patient List.

From the Patient List screen, click the wrench (List Maintenance) icon.
This opens the Modify Patient Lists window. Click New.

In the Patient List Type window, click Custom and then Next.

@ D

ssk  Edit  View Patient Chart Links Patient List Help
1 H PAL [ Scheduling % Physician Handoff 8% Physician Handoff Respensive [[7] Case Selection PeriOp Tracking List &% Locator : : (=) Amion [Z] Clinical Collect [Z] Nen Urgent Issue [Z] Tell

%AdHoc M Medication Administration |j Calculator 5] Medical Record Request &, Patient Pharmacy G PM Conversation = £ Scheduling Appointment Book [ Documnents &) Conversation Launcher

2 Patient List
B)s
Modify Patient Lists 2
Available lists: Active lists:

Patient List Type x

Select a patient list type:

Assignment

Custom
Location
Provider Group

Back ' Finish
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5. Enter a list name and click Finish.

6. Move the list from Available Lists to Active Lists and click OK.

Custom Patient List

[ Care Teams

[l Locations

[ Medical Services
[ Encounter Types
[ Relationships

] Admission Criteria
[ Discharged Criteria
[ Use Best Encounter

-] Allina Minneapolis
.[C] Allina 5t Paul

. [] Cardiopulmanary
-.[C]ED Follow Up Mpls

- [C]ED Follow Up Stp

-] Mpls CPM Complete
-.C]Mpls CPN List

. ] Mpls Culture Follow Up
-] Mpls Gold

. [C]5t Paul Blue

er a name for the list: (Limited to 50 characters)

t
Qﬂy Custom List

[ Back |

e —
Ne¢ | Fnsh )| Cancel

e

wailable lists:

Modify Patient Lists

Active lists:

My Custom List

ED

—
[ omew J{

—~
OK D' Cancel

—

7. To add patients to the list with a patient chart open:
From the menu, right-click to select Patient.
Select Add Patient to a Patient List.

Or, right-click on the patient name in another list (for example, a Location list) and select Add to a
Patient List, and select your new list (in this example, My Custom List). This assures that you are
documenting on the current patient encounter.

a.
b.
c.

Patient List

BEMYESH S S IERE @aF

6th Floor-M |?th Floor-M | cvec-M | Nicu-s [ Picu-m | ssu-M | My Custom List
All Patients - 6th Floor-M

Right-click

3 Pedl Prneumonia
fima Ped2 Pneumonia

Patient Snapshot...

Provider Information...

Visit List...

Inactivate Relationship...

Add/View Sticky Motes...

Sort...

Hide

Customize Columns...

oﬂdd to & Patient List

Copy Ctri+C
Paste Ctrl+V

Informatics Education Reviewed May 2025

Reasan far Visit Age |DOB  |Sex KRN

2 days Female

Female

2 days Female
2 days Female
2 days Female
2 days Female
2 days Female
2 days Femala
2 days Female
2 days Female
2 days Female
days Female

» 0 My Custom List

2 days Female
2 days Femala
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Setting up a Care Team Patient List

Click Patient List.

From the Patient List screen, click on the wrench (List Maintenance) icon.
This opens the Modify Patient Lists window. Click New.

In the Patient List Type window, click CareTeam, and click Next.

> P or

ask  Edit View Patient Chart Links Patientlist Help

1 H PAL EﬁSchedu\ing B2 Physician Handoff ¥ Physician Handoff Responsive [J] Case Selection PeriOp Tracking List ¥ Locator

| i & Amion 3] Clinical Collect [Z) Non Urgent Issue [Z] Tell
Zaé.ﬂ\dHoc I Medication Administration f_’| Calculator %] Medical Record Request t.’, Patient Pharmacy & PM Conversation = & Scheduling Appointment Book ('I Documents &) Conversation Launcher

Patient List
2 '2) B

Modify Patient Lists

Available lists: Active lists:

Patient List Type

Select a patient list type:
o Assignment
< CareTeam )
om
Location
Provider Group

Finish

5. Click to check the appropriate care team from the list. Enter a name for the list, if applicable.

[x]

Care Team Patient List

*Care Teams [St Paul Blue]

[ Relatienships

[ Admission Criteria
[ Discharged Criteria
[ Use Best Encounter

e

-] Allina Minneapalis

[ Locations . [] Allina St Paul
[ Medical Services --[] Cardiopulmonary
[ Encounter Types -] ED Follow Up Mpls

-] ED Follew Up Stp
-.[]Mpls CPN Complete

- [] Mpls CPM List
-.[]Mpls Culture Follow Up
-] Mpls Gold

-.[]Mpls Red Team

-] Mpls Yellow Team
-.[]Orange Team

-] Purple United

-.[] Radiology Technologist

[ Radiclogy Transcriptionist
St Paul Blue

-~

Enter a name for the list: (Limited to 50 characters)

St Paul Blue

[ Back || mMex | [ Fimish

| | Cancel

Next, set your Encounter types and Discharge Criteria.
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6. Click Encounter Types and click to check the appropriate encounter types from the list. Suggested
encounter types: Emergency Dept, Inpatient, Outpatient in a Bed and Observation.

7. For Discharge criteria, select Only display patients that have not been discharged and click Finish.

Care Team Patient List Ii‘
*Care Teams [St Paul Blue] -] Emergency Dept ”
[JLocations --[C]HBO PRE
Medical Services - [JHLA QC
@ Encounter Types [Inpatient.| | [T Homecare
] Relationships npatient
] Admission Criteria —L]npatient Message
[ Discharged Criteria -] Lifetime Retail Rx

] Use Best Encounter --["] Mon-Patient

I-- bservation
--[_| Oncelogy Series
utpatient

utpatient in a Bed

Outpatient Message
Care Team Patient List x
< n
*Care Teams [St Paul Blue]
Enter a [l Lecations ) None
StPau| | []Medical Services ®nly display patients that have not been discharged.
[7] Encounter Types [Inpatient] ) Only displ tients that h b disch d within the last
[ Relstionships (_) Only display patients that have been discharged within the last:
|| Admission Criteria -
Discharged Criteria [Not dis{
] Use Best Encounter
< ] >

Enter a name for the list: (Limited to 50 characters)
St Paul Blue |

[ Back || Net ||| Fmsh ||| Cancel |

8. Move the list from Available lists to Active lists and click OK.
Modify Patient Lists ILI

8 fuvailable lists: Active lists:
5t Paul Blue 6th Floor-M
Tth Floor-M
CVCC-M
NICU-5

PICU-M
SSU-M

MNew I | OK |I| Cancel
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9. To add patients to the list: With a patient chart open, click Patient on the toolbar, select Add Patient to a
Patient List and select Care Team List.

Task Edit Vi Chart  Links Mavigation Help

r} Patient List PA Search Armbulatory Organizer |=] Mess:

PP Charge Entry 2]]_ Recent ’ B Scheduling Appointment Be
. = § — Previous Patient's Chart
; Amlcm Clinicq

- Mext Patient's Chart
Cpoefavonte, p

. Add Patient to a Patient List 3
Cpoefavorite, Al - M
Weight:_63.4 kg MNew C Care Team List A

Dosing Weigh New Sticky Note
MyChildren's Mo View Sticky Notes
Menu

IComp Lab Handbook Cl

Patient Management Conversations

Crders
Or

Right-click on the patient name in another list (for example, a Location list) and select Add to a Patient
List, and select the list (in this example, St Paul Blue). This assures that you are documenting on the
current patient encounter.

Patient List

LEnE%% S BD0RE @l

nnnnn

| 6th Floor-M | 7th Floor-M [ cvec-M | Nicu-s | Picu-m | ssu-M | stPaulBiue |
All Patients - Gth Floor-M g ;
Right-click
son for Visit Age Antownt Nu

Leain, Fali = e e R

Leam, Fatil Patient Snapshot.. 11 Femade
5108 0 Learm, Fatil Provider Information... |1 Femails
6108 01 Leamn, F.ti! el 11 Female
6121 M Learn, Fati] |1 Female
B122 01 Learn, Fatil Inactivate Relatisnthip... 1 Female
6123 M Leam, Fatil Add/View Sticky Motes... 11 Female

]

6124 01 Learn, Fatil 11 Female
125 01 Learn, F-tiu: it 11 Female
6126 M Leam, Fatil Hede 1 Female
6127 ¢ Leamn, Fatil Custemize Columns... 1 Female
b Koy Fg_ Add to a Patient List ° 5t Paul Blus
6120 0 Learn, Fi 20
6130 01 Leam Fatil | oY Carle 1 Female

10
Informatics Education Reviewed May 2025
Questions or need assistance? Call Children’s IT Service Desk 24/7 at 952-992-5000 or 4-5000 internally



Children's

MINNESOTA EMR Education

Set Up Patient Lists

Setting up a Medical Services Patient List

Click Patient List.

From the Patient List screen, click on the wrench (List Maintenance) icon.
This opens the Modify Patient Lists window. Click New at the bottom.

From the Patient List Type window, select Medical Service and click Next.

> P or

ask Edit View Patient Chart Links Patientlist Help
1 H PAL i Scheduling B Physician Handoff % Physician Handoff Responsive [T Case Selection PeriOp Tracking List B Locator ; i [Z] Amion Clinical Collect [Z] Non Urgent Issue [=] Tel

*"éAdHDc Il Medication Administration Ii' Calculator (3] Medical Record Request |, Patient Pharmacy & PM Conversation = & Scheduling Appointment Book _('i:'Documents & Conversation Launcher

Patient List
B
Modify Patient Lists z
Awailable lists: Active lists:

Patient List Type ES

Select a patient list type:

CareTeam
Customn

Medical Service

.\

Relationship

- &)

5. From the Medical Service Patient List window, select the Medical Service.

Medical Service Patient List x
*Medical Services [Hospi‘lali] -.[C] Family Medicine -~
Locations -.C] Gastroenterology
[ Encounter Types -.C] General Surgery .
] Care Teams -.[] Genetics SCFO” If needed.

[ Relationships -.[C] Gynecology

[ Time Criteria -.C]Hematology \
[ Discharged Criteria --[C]Hospitalists - Allina

[ Admission Criteria - ["] Hospitalists - Children's, Mpls Campus

ospitalists - CHiPs, 5t. Paul Campus

- [[]Hospitalists - To Be Determined

- [)ice

. Immunclegy

.. Infectious Disease

.. Interventional Radiclogy

- CIMNP

< m > -.[C]Meanatology v

Enter a name for the list: (Limited to 50 characters)
Hospitalists - CHiPs, 5t. Paul Campus |

[ Back || Mea | [ Fmsh | [ Caneel |

11
Informatics Education Reviewed May 2025
Questions or need assistance? Call Children’s IT Service Desk 24/7 at 952-992-5000 or 4-5000 internally



Children's

MINNESOTA EMR Education

Set Up Patient Lists

Optional: Other criteria can also be added to the list from this window.

a. Encounter Types or visit types can be selected. Click Encounter Types. Then select encounter types
from the list on the right to be included. For example, for inpatients select Emergency Dept, Inpatient,
Observation and Outpatient in a Bed.

b. Discharge Criteria can be set. Click Discharge Criteria from the list in the left column, then select the
appropriate criteria. Example: For inpatient lists, select Only display patients that have not been

.
discharged.
Once settings have been selected, click Finish.
Medical Service Patient List ILI
5 *Medical Services [Hospitali | :..["| Gynecology -~
[ Locations .. []Hematology
[l Encounter Types . [] Hospitalists - Allina
[l Care Teams - [7] Hospitalists - Children's, Mpls Campus
[ Relationships - C]Hospitalists - CHiPs, 5t. Paul Campus
] Time Criteria [l Hespitalists - To Be Determined
[l Discharged Criteria -.[C]IcC
] Admission Criteria - Cllmmunology Medical Service Patient List |L|
. [C] Infectious Dise: f—
-] Interventional f *Medical Services [Hospitalij mergenq.r Dept -
- CIMNP Locations .
[l Neonatology Encounter Types [Emergenc Select approp”ate
. C] Mephrology [l Care Teams £ encounter types
- ] Meurclogy [l Relationships 3
.. ] Meurosurgery [l Time Criteria npatient Message
< m > -] Oncology Discharged Criteria [Not dis{ | . [C] Lifetime Retail Rx
] Admission Criteria . ["] Mon-Patient _
i o bservation -
Enter a name for the list: (Limited to 50 characters) .
— . [ | Oncolegy Series
Hospitalists - Children's, Mpls Campus . [] Outpatient
utpatient in a Bed
A
Medical Service Patient List ILI
[¥]*Medical Services [Hospitali >
[l Locations 2 Mone
Encounter Types [Inpatient. [EOH\){ display patients that have not been discharged.
g ::lr;"l;asrr:; () Only display patients that have been discharged within the last: |
[l Time Criteria =
o Discharged Criteria [Mot dist
[l Admissien Criteria ” Next ‘ | Firish | | Cancel |
< m >

Enter a name for the list: (Limited to 30 characters)

Heospitalists - Children's, Mpls Campus |

[ Back [ Net |( Fnsh [)| Cancel |

6. From the Modify Patient Lists window, find the list on the Available lists side and use the blue
arrow to move it over to the Active lists side. Click OK.

Madify Patient Lists =

Available lists: Active lists:

ED-M

Hospitalists - CHiPs, St. Paul Campus
ED-5

| New | | oK | | Cancel

The list will now display on the Patient List tab.
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